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	3. HOW AND WHY  10 ENCLOSED ARTEFACTS HAVE SUPPORTED THE DEVELOPMENT OF MY EMPLOYABILITY?(500 words)
The term employment means the acquisition of a variety of skills and a variety of personal improvements that help a student build a potential
career alongside future activities and the challenges that come along. I have tried my best to present some of the critical aspects of personal and
professional development and their characteristics in the portfolio illustrated in the report here. In this case, I need to develop 10 valuable
patterns well. Among the first patterns, I have tried to present my strengths, weaknesses, opportunities, and threats through Swot analysis
development. I have been able to find areas to improve and increase my skills that need to be prepared for employment. There is an excellent
opportunity to properly join higher studies where the opportunity to develop communication skills through the building network is right for me. It
allows me to overcome my weaknesses and develop my skills to better compete in the job market. Second, my patterns refer to my plan (PDP)
designed to give serious attention and concern to skill development, communication skills, and concentration of study. Another important skill I
need for my personal growth that I am working hard for is stress management. Next time, time management skills is another valuable skill I was
trying to shape my future abilities for which I made a time-bound plan. It helps me develop my time management skills and removes the
weakness of delaying all academic behaviour. It helps me increase my personal care to provide concentration of study materials, which indirectly
helps create more work opportunities for me. Later, I developed my reading ability and strengthened it by reading and analyzing different
websites. The job market demands the ability to keep such analytics and measure the best results from internal data.
To develop my skills and competencies, I set my development plan in EpidemicCOVID-19, where I had to look for alternatives to study materials
and other learning resources. Next, I evaluated the source of the job-hunting space, where I found various social media platforms and LinkedIn.
The source and location of the job-hunt were assessed because it allowed potential employees to learn about the skills they need in the future
that I need to develop within myself. Then, to create references and other citations, I highlighted various aspects of Google Analytics in a job
appendix, and I had to present a job notification. All the steps I have taken have helped me better understand the work sector's requirements and
conditions. Finally, in Artifacts and Appendix 10, I tried to discuss an event related to the skills of the job market and the skills required for it. A job
fair was arranged where I participated and demonstrated the skills and abilities needed for future work trends in the market.
3
 


	4. APPENDIX 1: My  Personal SWOT Analysis(as a student of BNU)
STRENGTHS(strong points) WEAKNESSES (weak points)
1 Have good command over interpersonal and
communication skills.
1 I am raw in some areas as my work experience is very low.
2 Maintain strict skills in time management. 2 Lack of stress management skills and very weak.
3 I am gaining the skills to write about different topics
based on the content and the given scenario.
3 I have less confidence in my abilities.
4 Analyze multiple language skills and different areas of
language.
4 I cannot focus on the subject I am being taught, and I lack
concentration and constant focus.
5 Be confident enough and work hard. 5 There is a lack of knowledge of sophisticated technology, so there is
no skill in using the equipment.
OPPORTUNITIES (potential gains) THREATS (potential losses)
1 Demand for this speciality has grown significantly as a
result of recent corporate scandals.
1 High competition is keeping pace with the market.
2 Great opportunity to get higher education. 2 Changing to new technologies often reduces work performance.
3 There are opportunities to achieve skill development
programs
3 The cost of learning in institutions is exceptionally high.
4 Opportunity to increase networking for communication. 4 The internship is to be done without any salary.
5 Uses skills and resources to apply for jobs. 5 Lack of experience affecting recruitment
4
 


	5. 5
  


	6. APPENDIX 2: My  Personal Development Plan (to become an employable graduate after 2024)
OBJECTIVES FOR MY
PERSONAL DEVELOPMENT
ACTIONS REQUIRED TO ACHIEVE MY
OBJECTIVES
SUPPORT
AND/OR
RESOURCES I
NEED
TIMEFRAME ESTIMATED
DATE OF
COMPLETION /
ACHIEVEMENT
In addition to computer skills,
technical knowledge and
skills need to be enhanced to
be applied in relevant fields.
There are various online courses available on
the online market that will be taken to develop
skills in my computer.
Books, laptops,
lectures and
videos
2 months February 2021
Improve my skills of stress
management.
Participating in various stress management
seminars and meditation classes will relax my
mind and take guidance with the help of a
counsellor to reduce my anxiety and stress.
Meditation
programs,
counselling
2 months April 2021
To develop leadership skills
to help everyone in a team.
Achieving the ultimate goal requires taking a
step where practical action leadership skills
are developed through various seminars. I will
take multiple online courses for this.
Articles, books,
seminars,
lectures,
1 month May 2021
6
 


	7. Develop focus in  the
academic context between
concentration and capacity.
Various books and audio music will force you
to read and listen carefully to control yourself
properly. In addition, I will engage in various
physical activities that will keep my brain
active and help me prepare for the study.
Books, movies,
songs, meditation
places
2 month July 2021
APPENDIX 3: Reading Log 1
TITLE AND
WEBLINK
How you can continue to focus on Career Planning during the Covid-19 Lockdown
https://portal.lsst.ac/mod/forum/discuss.php?d=2214
SUMMARY AND
YOUR COMMENTS
OF THE BLOG IN
YOUR OWN
WORDS
The overall theme is based on a career plan at Lockdown due to the ongoing Covid 19 epidemic. So first, focus on
career options in line with career aspirations. It then tests a personality that measures a variety of people’s traits, and
after taking part in the test, I can find out exactly what kind of person I am. It will help me in my entire personal and
professional life as it assesses my strengths and weaknesses. The blog is followed by two Ted Talks that focus on skills
rather than experience and background. It seemed necessary to build the skills I wanted to create regardless of my case.
For example, I want to learn computers like Microsoft Office and code even though I major in health and social sciences.
Finally, the video deals with communication and the processes of thinking and speaking fluently. I have learned to
manage my stress and to be a fluent communicator in the future.
7
 


	8. IN-TEXT CITATION (Portal:  How you can continue to focus on Career Planning during the Covid-19 Lockdown, 2021)
FULL REFERENCE
Portal.lsst.ac. 2021. Portal: How you can continue to focus on Career Planning during the Covid-19 Lockdown. [online]
Available at: <https://portal.lsst.ac/mod/forum/discuss.php?d=2214> [Accessed 20 April 2021].
8
 


	9. APPENDIX 4: Reading  Log 2
TITLE AND
WEBLINK
Study skills and learning materials
https://portal.lsst.ac/mod/resource/view.php?id=2264
SUMMARY AND
YOUR COMMENTS
OF THE BLOG IN
YOUR OWN
WORDS
This blog mainly focuses on learning skills and students' learning materials. The various study materials have turned out
to be resources that can improve my teaching ability and skills and directly contribute to my personal and professional
development. There are many lecture sheets and learning materials on both online and offline platforms. Resources
have been provided through various mediums such as lectures, videos, PowerPoint slides, notes, etc. I have access to
my organization's online library, where I have books and articles on self-development and relevant knowledge according
to my field. Interaction with teachers has a significant impact on learning. All of these together can contribute to having a
clear idea of the subject matter of the study.
IN-TEXT CITATION (portal.lsst.ac, 2021)
FULL REFERENCE 2021. [online] Available at: <https://portal.lsst.ac/mod/resource/view.php?id=2264> [Accessed 20 April 2021].
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	11. APPENDIX 5: Resources  for Job Hunting 1
LinkedIn
Linked In is an action-oriented service that helps employers and employees connect through an
online platform. This is a very high-level professional network. It provides many opportunities for
displaying talent in general and helps build an integrated system network.
(LinkedIn Help, 2021), 2021
ADVANTAGES DISADVANTAGES
It is significantly cost-effective to connect people to the platform. Lots of annoying spam messages.
The designed interface is user friendly, which is excellent to use. Lots of time to spend.
Very believable. Taking advantage of premium and updated accounts is expensive.
A system that is very integrated. A claim cannot be verified.
Recording opportunities are on a real-time basis The subject seems to be the object
Conclusion
Builds strong networks with different individuals from different professional regions around the world. Those who are looking for a job can easily
find the best suitable place from Linked in. I have analysed a lot of sites and presented my CV to use my opportunity in the future.
11
 


	12. References
https://www.linkedin.com/learning/subscription/topics?src=go-pa&veh=sem_src.go-pa_c.LLS-C_APAC_All_ROA_Search_Google-
Brand_DR-PRS_Broad_LIL-General-Alpha_All_English_Core-MKAG_pkw.learn%20how%20to%20use
%20linkedin_pmt.e_pcrid.481098639250_pdv.c_plc._trgid.kwd-338981447217_net.g_learning&trk=sem_src.go-pa_c.LLS-
C_APAC_All_ROA_Search_Google-Brand_DR-PRS_Broad_LIL-General-Alpha_All_English_Core-MKAG_pkw.learn%20how%20to
%20use%20linkedin_pmt.e_pcrid.481098639250_pdv.c_plc._trgid.kwd-
338981447217_net.g_learning&mcid=6626616148786065459&cname=&camid=11663861468&asid=114329325740&targetid=kwd-
338981447217&crid=481098639250&placement=&dev=c&ends=1&gclid=Cj0KCQjwvr6EBhDOARIsAPpqUPFqcLUr_jDEpXCawxFmCgI_x
ovUS-JcVvqf3J4G0tbu6HSsUbc3EoMaAlu3EALw_wcB&gclsrc=aw.ds
12
  


	13. APPENDIX 6: Resources  for Job Hunting 2
Social Media
Networking makes the job hunting process much more manageable. Platforms like
Facebook, Twitter, Linked In, Instagram, and Google Plus can easily communicate and
facilitate socialization. Various studies have shown that 40% of people can learn about jobs
through social media platforms. Posting on all these social media is a means of work
because it is a convenient process that reaches the maximum number and feedback.
(Importance of Social Media Sites to create the opportunity of jobs for the job seeker, 2021) 2021
ADVANTAGES DISADVANTAGES
Very convenient and easy to use. Creates transparency and biased results.
More visible and attractive to the directors and job seekers of the
organization.
There is a possibility of fraud, forgery and inaccurate information that
harass everyone.
Creating interactive platforms directly through online meetings and
video calls.
It costs a lot.
A simple URL. Since it is internet-based, it takes time to connect to the server.
Opportunity to stay up to date.
Detailed research on employees and employers It makes the wrong progress in creating Twitter connected people.
13
 


	14. Conclusion
I have found  different types of platforms from which I can quickly input my details for my work curriculum. In addition, I like and follow other pages
of companies where I can get my desired job.
References
<https://www.thebalancecareers.com/best-social-media-sites-for-job-searching-2062617> [Accessed 29 April 2021].
https://www.zippia.com/employer/8-advantages-using-social-media-recruitment-advertising-strategy/
14
 


	15. Appendix 7 Academic  Resources 1
Google Scholar
Google Scholar is one of the most used and accessible information centres. It contains ebooks on
almost every subject. It has become one of the most significant academic searches globally that
helps students gain access to various data and statistics for their development or educational
purposes.
(Research Guides: Google Scholar: Advantages/Limitations of Google Scholar, 2021) (google scholar website, 2021)
ADVANTAGES DISADVANTAGES
The popularity is high, and the user can use it with ease. In some parts, it is not extensive.
Excellent and informative resource library. It makes it harder to choose the most accurate one against many
options.
I am related to a routine and more interested in the source. One has to pay to get access to exclusive articles and journals.
Allows viewing of articles. Limited filter
Completely free search.
Conclusion
This platform is used to gather information according to my different chapter-related relevance. I log in through my laptop and go through files
with recent date stamps to ensure reliability and security. It helps me gain knowledge in many cases and makes us more interested in learning.
15
 


	16. References
https://bucks.ac.uk/students/your-library
16
  


	17. APPENDIX 8 Examples  of Job Description and Personal Specification (screenshots)
17
 


	18. Caption: Job specification  Caption: Person specification
IN-TEXT CITATION: Job opportunity of Receptionist National Health
Service, 2021
IN-TEXT CITATION: Job opportunity of Receptionist National Health
Service, 2021
FULL REFERENCES:
https://www.monster.co.uk/jobs/search/?where=United
%20Kingdom&WT.mc_n=olm_sk_srch_ggl_gen_inv-cities_United
FULL REFERENCES:
https://www.monster.co.uk/jobs/search/?where=United
%20Kingdom&WT.mc_n=olm_sk_srch_ggl_gen_inv-cities_United
18
 


	19. %20Kingdom_uk&gclid=Cj0KCQjw4v2EBhCtARIsACan3nyqCqPcOs3
YM7kPjSA1gSlyics1-4zUg-
ddxRia0irYCS53zY40LMsaAn3mEALw_wcB&gclsrc=aw.ds
%20Kingdom_uk&gclid=Cj0KCQjw4v2EBhCtARIsACan3nyqCqPcOs3
YM7kPjSA1gSlyics1-4zUg-
ddxRia0irYCS53zY40LMsaAn3mEALw_wcB&gclsrc=aw.ds
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	20. Appendix 9 Blog  – How to Prepare for The Future Job Market?
People have significantly reduced the level of harassment in search of the world and resources in line with new technologies. Technological
advances have shaped the market in a way that has significantly removed job complexities. Those who have good skills and knowledge in
technology can easily make a career in almost all the world's required areas. Students and job seekers can easily prepare for the job market
when they want to do it. Various social media and other job marketplaces are placed in the online market, which updates the job notifications.
Academic skills with good grades can help a candidate get a job. Accurate knowledge in technology and literacy in technology helps to get a job
and quickly adjust to all the challenges and market competition.
References
https://www.flexjobs.com/blog/post/steps-to-prepare-for-your-future-career/
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	21. APPENDIX 10 :  Reading Log 3
TITLE AND
WEBLINK
Google visits LSST students to discuss its values-in-action
SUMMARY AND
YOUR COMMENTS
OF THE BLOG IN
YOUR OWN
WORDS
Google once visited a campus where they guided students to participate in various programs to prepare for the job
market in different markets. It helps create the students' necessary values as it provides meaningful and practical
guidance to the students. They strategically guided the students. The students staged a debate where Elijah Lowell,
Google's manager for the UK region, came together. As a result, students plan to join Google so that they can finish their
academic studies efficiently.
IN-TEXT CITATION (lsst.ac, 2021)
FULL
REFERENCES
https://www.lsst.ac/news/google-visits-lsst/
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